YTBepxaaro:

I[OJ[)KHOCTHaH HHCTPYKIHA IMIKOJbHOI'O 6H6HI/IOTeKapﬂ

1. O0mue moJIo:KeHHUST
1.1. Hacrosimas OmKHOCTHAS HHCTPYKIHS pa3paboTaHa Ha OCHOBE IIPUMEPHOM
JOJDKHOCTHOW MHCTPYKIIMK U HalpaBJieHa JIsl PyKOBOJICTBA B paboTe.
1.2. bubnuorekapb Ha3HadaeTCs U OCBOOOXIAETCS OT AOJDKHOCTH JUPEKTOPOM IIKOJIEL.
1.3. bubnuorekaph JODKEH UMETH BBICIIIEE WM CPENHEE IPOPECCUOHANBHOE
obpasoBaHue 63 NpeIbIBIeHIs TPeOOBaHHIl K CTaXXy pabOThI UK OOIIEE CPENHEE
00pa3oBaHue, KypCOBYIO IIOATOTOBKY U CTaX paboThl B JODKHOCTH GHOIHOTEKApS HE MEHEe
TpEX JIeT.
1.4. bubnuoTexaph MOAYMHAETCS HEOCPEACTBEHHO 3aMECTHUTENIO AUPEKTOPA IIKOJBI IT0
y4e0HO-BOCIIUTATENIEHOMN padoTe.
1.5. B cBoeli nesTensHOCTH OGUOIMOTEKAPh PYKOBOICTBYETCS 3aKOHONATENHCTBOM
Poccutickoii @enepanuu o KyJabType, 00pa3oBaHuy i GHOIHOTEUHOM JEIIE;
nocraHoBiaeHusaMH IIpaBurenscrBa Poccuiickoit @eneparum, onpeaessioniMy Pa3BUTHE
KyJIBTYPBI;, PyKOBOISIIMMY JOKYMEHTaMH BBIIIIECTOSIIIINX OPTaHOB IO BOIIPOCAM
OubaroTedHOH paboTHI; IpaBUIIaME OPTraHU3aIMK OUOIMOTEYHOrO TPYIa, yIeTa,
HMHBEHTapU3alyy; IpaBUIaMH [10 OXpaHe TPyAa, TEXHUKE 6€30IacCHOCTH U
IIPOTHBOIIOXKAPHOM 3aluTe, a Takxke Y craBoM U [IpaBuiiaMu BHYTPEHHETO TPYIOBOIO
pacropsiika IIKOJbI U HacTosmed MHCTpyKITHe.

2. OyHKIUH
OCHOBHBEIMY HaIPaBIECHUAME JIEATEIEHOCTH OUOIHOTEKAPS ABIISIOTCS:
2.1. ®opmupoBarue GoHIa OUOTHOTEIHO-UHHOPMAIIMOHHEIX PECYPCOB
00111e00pa30BaTENHFHOTO YIPEXK ACHUS.
2.2. MadopManoHHOe obecriedeHne yaeOH0-BOCIIUTATEILHOTO IIPOIIEcca B IIKOJIE.
2.3.IIponarana uTeHus Kak GOpPMEI KyJIBTypHOTO IOCyTa.
3. Io/15kHOCTHBIE 00SI3aHHOCTH
bubnuotexkapb BEIIOTHIET CISAYIONTHE TOJDKHOCTHEIE O0SI3aHHOCTH:

3.1. Opranusyet paboTy 6UOIHOTEKH IIKOIBI, POPMUPOBAHIE, 0OPaOOTKY U
CHCTEMaTU3UPOBAHHOE XpaHEeHHe OUOIMOTEIHOTO (hOH IA.
3.2. CocraBiser KaTajord, KapTOTeKH, yKa3aTelu, TEMaTHIeCKHe CITUCKH U 0030
JTUTEPATYPHL.
3.3. OO6cnyxuBaeT 00y4arouxcs U pabOTHUKOB IIKOJBI Ha aD0OHEMEHTE, OPTaHU3YET U
IIPOBOJUT CBA3aHHYIO C 5TUM MH(OPMAIMOHHYIO paboTy (BBICTABKH, BUTPHHEI M JPYTHE
MEPOIPHUATHSA TI0 IIPOIAraHae KHUTH), OCYIIECTBISIET OO0 JIUTEPATYPHI 10 3asBKAM
YUTATEIIEN.
3.4. Benet y4eT paboTsl GMONHOTEKH U NPEICTABISET YCTAHOBIEHHYIO OTYETHOCTb.
3.5. IlpuHuMaeT KHIKHBIE GOHBI Ha OTBETCTBEHHOE XPAHEHHUE 110 aKTy H Pa30BBIM



JOKYMEHTaM M BEJIET COOTBETCTBYIOIU ydeT, y4acTByeT B MHBCHTapU3a[MK KHIKHBIX
(OHIOB, CIIMCAHUX yCTapeBIlel U BETXOH IUTepaTyphl 10 YCTaHOBICHHBIM IIPaBUIaM 1
HOpPMaMm.
3.6. IIpuHHMaeT B yCTAHOBIEHHOM IOPSIIKE MEpHI K BO3MEIIEHHIO yIepoa,
IIPUYMHEHHOTO KHIKHOMY U MHBIM (hOHIaM OHOIMOTEKH TI0 BHHE YUTaTeNIeH
(monmp30BaTENEl) U B CBS3U C HEJOCTAYeH, yTPATON MM [IOpYeH KHHT.
3.7. VcraHaBIHMBaeT U HOANEPKABAET CBSA3M C IPYTHUMH OHOIHOTEKAMH, OPraHU3yeT
MeXOHMOTHOTEYHBIH OOMEH.
3.8. Odopmiser MOAMUCKY IIKOJIBI Ha IEPHOIUIECKUE U3MAHUS U KOHTPOTMPYET UX
JOCTaBKY.
3.9. IIpuHuMaeT MepHI K 00eCIeUeHIIO OUOIHOTEKH HEOOX0qUMBIM 000PYT0BaHHEM.
3.10. OprauusyeT unTaTenbcKue KOHGEPEHIUH, INTEPATYPHBIE Bedepa U JPyTrie MacCOBEIE
MEPOTIPUSITHSL.
3.11. Cob6mrofaeT npaBuia o OXpaHe TPyAa, TEXHUKe 6e30MacHOCTH ¥ IPOTHBOTIOKAPHOH
3aIUTe; CIIEIUT 32 HaUISKAIMM CAHUTAPHEIM COCTOSIHIEM ITOMELIeHIH 1 (GOHI0B
OMOIMOTEKH.
4. IlpaBa
bubnmnorekaph UMeeT MPaBo:
4.1. JlaBaTh 0Os3aTeNbHBIE I UCIIONHEHHUS YKa3aHUS 00yJaroIuMCs B pabOTHHKAM
IIKOJIBI TI0 BOIPOCAM, KAaCAOIIUMCSI COOJIFOICHNS IPABHII IIOIb30BaHMs OMOIMOTEIHBIMY
dboHIaMu.
4.2. KOHTpOIHPOBATEH U HANPABIATH pabOTy yOOPIIHUKA CITyKEOHBIX IOMEIIEHNH U
paGodero mo o6CITyKUBAHKUIO K TEKyIeMy PEMOHTY 3[aHUH, COOpYKEHUH U 000pyJOBaHUs B
IOMEIIEHUSIX ONOINOTEKH.
4.3. VY4acTBOBATh C IIPABOM COBEIATEIFHOIO roJ0Ca B 3aCeIaHMsX TeIarorniecKoro
COBETA IIIKOJIBIL.
4.4, CaMOCTOSTENBHO BEIOMpPATEH (HOPMBI, CPECTBA I METOBI 6ONMOTEHO-
UH()OPMAITHOHHOTO 00CITyKMBaHKS 00Pa30BaTENBLHOIO M BOCIIUTATEIEHOTIO IIPOLECCOB B
COOTBETCTBUU C LIEJIIMH M 331a4aMH, YKa3aHHBIMU B yCTaBe 001e00pa30BaTEILHOTO
YUIpEXKIEHUS U TIOJI0KEHUH 0 ONOIHOTeKe 001e00pa3oBaTeIbHOIO YUPEXKICHU;
4.5. TIpoBOIUTH B YCTaHOBIEHHOM IOpsKe (haKyIbTaTUBHBIE 3aHITUS, YPOKU
M KPY>XKH 6HOIHOTeYHO-0nbmorpabhHaecKrx 3HaH|H B HHPOPMALKOHHOM KyJIBTYPEL;
4.6. OmupenensTs ICTOYHAKY KOMIIIEKTOBaHMS MH(POPMAIMOHHBIX PECYPCOB;
4.7. VI3pIMaTh U pealM30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUY C HHCTPYKIUCH
10 y4eTy OubiroTeduHoro GpoHna;
4.8.. OnpenensaTsh B COOTBETCTBHY C IIPaBUIAMU IIOJIH30BaHMs OUOIHOTEKOM
0011e00pa30BATENBHOTO YUPEXKICHUS, YTBEPKICHHBIMA PyKOBOIUTEIIEM
06111606Pa30BATENBLHOIO YUPEXKICHHUS, U IT0 COITIACOBAHHIO C POAUTEIBCKUM KOMUTETOM U
[OTIEYUTETECKAM COBETOM BU/IBLI U pa3Mephl KOMITEHCAUH yliepOa, HAaHECEHHOTO
I10JIE30BaTEISIMU OUOINOTEKH;
5. OTBeTCTBEHHOCThH
5.1. 3a HeHWcHOIHEHUE WK HEHAIJIeKaIlee UCTIONHEHNE 03 yBaXKUTEIbHBIX IPHYNH
Vcrapa u [IpaBuil BHyTPEHHETO TPYAOBOTO PAcIOPSIKa IIKOJbL, 3aKOHHBIX PACTIOPSDKEHUN
JHPEKTOpa IIKOJIBI U UHBIX JIOKAIBHBIX HOPMATHBHBIX aKTOB, IOIDKHOCTHBIX 00SI3aHHOCTEH,
YCTaHOBJICHHBIX HacTosmel VHCTpyKIUEH, B TOM YHCIIE 3a HE UCTIOJIb30BaHNE
IpEeNOCTaBIEHHBIX MPaB, ONOINOTEKaph HECET TUCIUIIIMHAPHYIO OTBETCTBEHHOCTS B
MIOpsIKE, OTPEHEeIIEHHOM TPYOBBIM 3aKOHOAATEIECTBOM.
5.2. 3a BUHOBHOE MIPUYHMHEHHUE IIKOJIE WIH YIaCTHUKaM 00pa30BaTeIbHOro MpoLecca B
CBSI3M C UCIOJHEHHEM (HEUCIIONIHEHHEM ) CBOUX TOJDKHOCTHBIX 00sS3aHHOCTEH OubIoTexaps



HECeT MaTepUalIbHYO0 OTBETCTBEHHOCTE B IIOPSIKE U B TPE/ieNaX, YCTAHOBIEHHBIX
TPYXOBBIM U (WJIH) TPOXKTAHCKUM 3aKOHONATEIECTBOM.
bubnmoTekaph HeceT MOHYIO MaTepHATBHYIO OTBETCTBEHHOCTb B CIIydae HeOCTadH,
YTPaThl WK TIOPYHU KHUT, IPUHSITHIX Ha XpaHEHHE Ha OCHOBAHUH IMUCBEMEHHOTO JOr0BOPA O
TIOJIHO¥ MaTepUaNbHON OTBETCTBEHHOCTH, ECIIH He TOKaXET, ITO yIiepO NPUIHHEH He 10 €T0
BUHE.
6. B3anMooTHOIIEHHS

bubnuoTtekapsb:
6.1. Paboraer mo rpaduxy, cocraBieHHOMY HUcxoas u3 40-gacoBoit pabodeit Hemenu u
YTBEPXICHHOMY NUPEKTOPOM IIKOJIBI 10 IPENCTABICHHUIO 3aMECTHUTEIIS TAPEKTOPA IIKOJIE]
110 y4e6HO-BOCIIUTATENBHOM paboTe.
6.2. MoxeT IPUBIEKATHCS II0 PACIIOPSDKEHUIO 3aMECTHTENA TUPEKTOPA HIKOJIBI 0
y4e0HO-BOCTIMTATENBHOM paboTe K SKCTPEHHOMN 3aMeHe BPEMEHHO OTCYTCTBYIOIIHX
YYHTeNeH ¥ BOCIIUTATENEH B IIpeieNaXx HOPMaIbHOMN IIPOAOKUTENFHOCTH CBOEr0 pabouero
BLCEMEHH C OIOIHUTEIBHOM [T0YaCOBOM OIIATOH IearornyecKol paboThL.
6.3. Tlomy4aeT oT UpPeKTOpA IMIKOJEI U €r0 3aMECTUTENEH HH(BOPMAIIHIO HOPMATHBHO-
TIIPaBOBOT'O U OPTaHU3AHMOHHO-METOMMYECKOIO XapaKTepa, 3SHAKOMHUTCS O] PACIIMCKY C
COOTBETCTBYIOIIUMH TOKyMEHTAMH.
6.4. PaboTaeT B TECHOM KOHTAaKTE C YIHTEISIMH, POJMUTENSIMHU 00YIAIOIIUKCS (JIALAMHY, 1X
3aMEHSIOIIMMI); CUCTEMATHIECKH 0OMeHUBaeTCst MH(OpMaIueii I0 BOIPOCaM, BXOISIIAM B
€T0 KOMIIETEHIIUIO, C aIMUHICTPAlMel 1 IeAarorndecKuMy pabOTHUKAMHE LITIKOJIEL.



